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Adding additional media to a task can help you remember what needs to get done, and communicate
details with your coworkers. If you are assigning a task like "Fix the hole in the fence" to a farmhand,
attaching a picture of the problem area might help them more easily identify and remedy it. A task like
"Change the spark plug on the chain saw" might benefit from having a PDF of it's service manual attached.
Or how about attaching a link to the online tutorial video from the chainsaw manufacturer, so your
coworker can easily reference it on their mobile device? You can easily do all of these with Farmbrite
Tasks.

If you're not familiar with creating a task, take a look at this article to learn the basics

Adding Links

You can easily make a link in your task description by highlighting the text you want to link, and then
clicking the link tool. Type or paste your link in the box, and save. Now the text is linked, and you can easily
access it when working on the task.

New Task

Title Status

Tractor Maintenance To Do

Description Asslgned To

Normal : B I US Dennis

z = Priority
Check off each item as you complete it.
Medium
Use this video for instructions

Due Date
Come see me with any questions!
08/01/2023 =]

(® Set Start Date/Time

Qil and filter change % Dennis Repeats

Check coolant and top off Dennis Does not repeat

Hours Spent
Replace fuel filter Dennis £

= Add Checklistlten @ Add Map Location

Tagged Location @

i Location

Adding Attachments

Adding an attachment works in much the same way, but you'll use a button to upload it. In the example
below we are using a PDF instruction manual instead of the video we saw above. Alternatively, we could
have taken a screenshot of the relevant page for the task, and attached it as an image.


http://help.farmbrite.com/help/tasks-tasks

Tractor Maintenance
Title
Tractor Maintenance

Description
Nomal ¢ B I U &
Check off each item as you complete it
Use this video for instructions

Come see me with any questions!

Checklist

O  oiland filter change
O  Check coolant and top off
O  Replace fuel filter
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Tagged Location ®

Latitude

30.71404421543379

Longitude

-104.80744204433289

Dennis

Dennis

Dennis

v

3

Status

To Do

() Task Complete
Assigned To

Dennis

Priority

Medium

Star Date

07/31/2023

11PM
x

Due Date
x
08/01/2023

x
12AM

%mrs Spent

Mountain Time (US & Canada)

Created]ul. 11,2023 - Chris
Last updated Jul. 12, 2023

You can attach any of these file types to a task, with a file size limit of 10 MB.

Document Types

® XLS Excel Spreadsheet

e .DOC Word Docume
e PDF Document

e TXT Text Document

nt

JPEG Image
.PNG Image
.MOV Video
.MP4 Video
.AVI Video

.M4V Video

Image Types



